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California Central Coast: Nipomo Mesa

2010 Communications Plan
January  – May: 
· Send out thank you letters to all 2009 Nipomo Toys for Tots companies and businesses that supporting/participated in the charity drive

· Book Third Annual Nipomo Benefit Golf Tournament venue (most likely Monarch Dunes Golf Resort, Nipomo).

· Confirm event date for the Third Annual Nipomo Benefit golf Tournament

· Begin contacting possible sponsors for upcoming golf event and provide potential sponsors with the Sponsorship Request Letter (Appendix D)
· Format the golf tournament’s flyer and program brochure with what information is available and continue to update the materials as each detail is confirmed

· Begin collecting items for the golf tournament’s silent and live auctions in April or May
June:

· Solidify sponsors for the Third Annual Nipomo Toys for Tots Benefit Golf Tournament by the end of the month
· Solidify entertainment for the Third Annual Nipomo Toys for Tots Benefit Golf Tournament

· Make first contact with possible celebrity appearances/celebrity golf tournament participants (Los Angeles Laker Girls, Fred Couples, Horace Grant, Jay Thomas and Robin Ventura).
· Continue collecting items for the golf tournament’s silent and live auctions 

· Make contact with sponsoring radio station(s) (most likely Sunny Country 102.5 FM) to initiate next month’s airing of a PSA for the benefit golf tournament, use Media Contacts List (Appendix I) to contact local radio stations’ general managers
July:

· Continue contacting possible celebrity appearances/ participating golf tournament celebrities Continue collecting items for the golf tournament’s silent and live auctions
· Continue collecting items for the golf tournament’s silent and live auctions 

· Provide sponsoring radio station (most likely Sunny Country) with finalized Nipomo Toys for Tots Benefit Golf Tournament PSA (Appendix E).

· Make sure radio station(s) voice the provided PSA by an on-air personality and begin broadcasting as a regular PSA 
· Add Nipomo Toys for Tots Benefit Golf Tournament event information on local community calendars (KSBY, Santa Maria Times and Tribune, KCOY no longer has a community calendar)

August:

· Continue airing PSA until Tots for Tots Benefit Golf Tournament enrollment deadline: August 17, 2010
· Confirm all celebrity appearances/ competitors for golf tournament

· Contact last year’s supporting companies/businesses that served as donation locations with toy collection bins

· Contact new possible supporting companies/businesses to serve as donation locations with toy collection bins (Appendix M) 

· In late August solidify all items for the golf tournament’s live and silent auctions
September:

· On the first Monday of September issue the Nipomo Toys for Tots Benefit Golf Tournament Press Release (Appendix B) via email to the local media using the Media Contacts List (Appendix I) and the Sample Email Text (Appendix J) as the body of the emails
October:

· Confirm all previous and all new supporting businesses/companies that they agree to have a toy collection bin at their place of business/work

· Send our thank you cards to all companies/individuals who donated towards the golf tournament

· Distribute flyers to all supporting businesses/companies and areas of high population volume (grocery stores, gas stations, banks etc.) 
November:

· Early November contact all local radio stations to begin airing the Toys for Tots Donations Public Service Announcement (Appendix F). Use the Media Contact List (Appendix I) to get in contact with radio stations’ general managers. 

· Continue distributing flyers to all supporting businesses/companies and areas of high population volume (grocery stores, gas stations, banks etc.) 
· Early-mid November distribute toy donation bins to supporting Nipomo companies and offices

· One week before Thanksgiving issue the Opinion Editorial (Appendix G and H) to local media outlets: Santa Maria Times, Adobe Press and Tribune newspapers
· Mid-November issue the Toys for Tots Donations Bin Distribution News Release (Appendix C) to the local media using the Media Contacts List (Appendix I) and the Sample Email Text (Appendix K) as the body of the emails 
December:

· In early December contact local radio stations and offer to come into the stations to do either live or pre-recorded interviews to encourage the community to donate toys to local Toys for Tots programs by using the radio contacts section of the Media Contacts List (Appendix I)
· Contact media outlets from the Media Contact List (Appendix I) and inform them of the toy distribution day. Pitch the Nipomo Toys for Tots distribution day (at the Nipomo Family Resource Center on the Dana Elementary campus) to local media by offering interviews with Nipomo Coordinator (Deborah Mansfield) and the Nipomo Family Resource Center Site Coordinator (Mary Squellati). Also emphasize to the media that the event will be a great photo opportunity with all of the collected toys and children receiving the toys  
